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1. O6mue monoxenus

1.1. TlpaBuna mons30BaHUS GHOIHOTEKOH - JOKYMEHT, (DUKCHUPYIOIIMH B3aHMOOTHOIIEHHE
quTaTeNst ¢ OMOIMOTEKOH W Ompenessromuil o6Imit MOPANOK OpraHu3alvKu OOCTY)KHBaHUS
YHTATeNICH, IOPANOK JOCTyma K (OHZAM OHOJIHOTEK, npaBa U OOS3aHHOCTH YWTaTelell wu
OHOINOTEKH.

1.2. IlpaBo cBOGOAHOTO M GECIIATHOIO MONB3OBAHUS GHOIHOTEKON UMEIOT yyYaliuecs Hu
COTPYIHUKH; 00I1e00pa30BaTETLHOTO YUPEXKACHHUSL.

1.3. K yciyram gnrateneii npencrasisores:

- GoHN yu4eOGHOM, XymI0KECTBEHHOI, CIIPaBOYHOH, HAYYHO — IIOMYJISPHOM JATCPATYPBI IS
yYalIuXC;

- METOJIMYECKOH, HayIHO-IIEAATrOTHYECKOM INTEPaTypoil Iist [peTno/iaBaTeliei;
- KHUTH, Ta3€Thl, )KYPHAJIbI;

- CIPaBOYHO-OMOMMOrpadUUecKUil  anmapaT: KaTajioru, KapTOTEKH,  CHPAaBOYHO-
Oubmorpadaeckuii GonI, peKOMeHATENbHbIE CIIHCKH JIATEPATYpHI;

- HHIMBUyaJIbHBIC, TPYIIIIOBBIC U MACCOBBIE (DOPMBI PabOTHI C YUTATEIIAMH.
1.4. bubnuoreka 06CTyKHUBAET YATATENCH:

- Ha aboHeMeHTe (BbINada MPOU3BENEHUH Ha 10M);
- B YUTAJIbHOM 3aJI€;
- B OTzeNe y4eOHUKOB (COTIACHO LUKIOTPaMMe IESTeIbHOCTH M0 00eCIeYeHH’Io ydamuxcs
y4eOHOH JIuTEepaTypoil U MpaBHIAM MOJIb30BAHMS IITKOJThHBIMH y4eOHHKaMH )
- B KOMIIBIOTEPHOM 30HE
1.5. Pexum pabotel 6ubmanorekn COOTBETCTBYET BpeMEHHM paldOThl IIKOJBl |
YCTaHABJIMBACTCSA aIMHUHUCTPAIIHEN IKOJBL.



2. IlpaBa yuraresei

2.1. IIpaBo mosp30BaHUsT OMOJIMOTEKONW UMEIOT yJaIluecs, eaarornieckue pabOTHUKH U IPyTHe
COTPYIHUKH IIKOJIBI, POJTUTENN YYAIIUXCS IIKOJIBL.

2.2. Tlonyuates monHyro WHGOpMAIUI0O O cocTaBe (oHAa OMONMMOTEKH, MOPSAKE IOCTyIa K
JIOKYMEHTaM M KOHCYJIbTaTUBHYIO TOMOIIb B TIOUCKE M BEIOOPE MCTOYHUKOB MH(DOPMAITUH.

2.3. ITony4ats BO BpeMEHHOE MOJIb30BaHKE JIIOO0H JOKYMEHT U3 (hoHIa OMOINOTEKH.

2.4. IlpuHuMaTh y4acTe B MEPOIPHUSITHSIX, TIPOBOIUMBIX OHOTHMOTEKOM.

2.5. 30upath u ObITh N30paHHBIMHU B COBET OMOIMOTEKN U IPUHUMATh y4acTHE B €0 padoTe.
2.6.00xanoBaTh B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM TMOPSAKE HE3aKOHHBIC JeHUCTBUS
COTPYIHUKOB OMOTMOTEKH, YIEMIISIIOIINE YUTATENS B IIPaBax.

3. Ilopsigok mosib30BaHusA OMOJIUOTEKOM

3.1. VYwyamuecs WIKOJbI 3aIUCBHIBAIOTCS B OWONMMOTEKY B HMHAWBHUIYyaJbHOM TMOpPSAKE B
COOTBETCTBUHM CO CHHUCKaMH KjaccoB. COTPYIHUKHU IIKOJIBI U POAUTENN — MO HACIOpPTy WX
JIPYroMy TOKYMEHTY, YAOCTOBEPSAIOIIEMY JIUYHOCTb.

3.2. Ha xaxxgoro 4yuTaTens 3aloJHIETCS YUTATEIbCKUI (OpMYIsip YCTaHOBJIEHHOrO o0Opasia.
Dopmynsip uuTaTens ABISETCS JOKYMEHTOM, YIOCTOBEPSIIONIMM (aKT U AaTy BbAAYU YUTATEIIO
JOKYMEHTOB M3 (OH/IA U IpreMa UX OMOIMOTEYHBIM paOOTHUKOM.

3.3. Ilpu 3anucu B OMOIMOTEKY YMTATEh JOJIKEH OBITh O3HAKOMIICH ¢ [IpaBriiaMu mojb30BaHus
OMOTMOTEKON U MOATBEPIUTH 0053aTEIHCTBO 00 UX BBHIMTOJHEHUHU CBOCH MOMMKUCKHIO B (hopmyItsipe
YUTaTEes.

3.4. Ha 1oM OKyMEHTHI BBIIAIOTCS UUTATENSAM CPOKOM Ha 7 naHel. KoinuecTBo 3K3eMILISpOB,
BbIIaHHBIX €JMHOBPEMEHHO (He cuuTasi yueOHUKOB), HE JOJHDKHO MPEBBIIIATD MATH.
[Ipumeuanue. Cpok MoIb30BaHUS MOXKET OBITh MIPOAJICH, €CJIM Ha IaHHBIN JTOKYMEHT HET CIpoca
CO CTOPOHBI APYTUX YUTATEIEH.

3.5. VYuebHas, MeToAMYECKas JMTepaTypa BBIAACTCS YUTATEIsIM Ha CPOK OOydeHUs B
COOTBETCTBUHU C MPOrpaMMON (C 0Os3aTEIHHOM TEPEeperucTpamnreil B KOHIE Y4eOHOTO Toja).
JluteparypHble MPOU3BEICHUS, M3y4aeMble MO MPOrpaMMe Ha YpOKaxX, BBIJAIOTCS Ha CPOK B
COOTBETCTBUU C IMPOTPAMMOM U3yUEHUS.

3.6. OuepenHas BbIaya JOKYMEHTOB M3 (OHAA OMOIMOTEKH YUTATENIO MPOU3BOIUTCS TOJIBKO
1ocJie BO3BparTa B3sATHIX UM paHee, CPOK MOJIb30BAHUS KOTOPHIMHU HCTEK.

3.7. Penkue M LleHHbIE KHUTH, QIbOOMBI, €IMHCTBEHHBIE IK3EMIUIAPHI CIIPABOYHBIX U3aHUN Ha
JIOM HE BBIJIalOTCA.

3.8. Uucno AOKyMEHTOB U3 (hOHJIA, BBIIABAEMBIX Uil pabOThl C HUMH B Ipejenax OuOIMoTeKH,
HE OrPaHUYNBACTCS.

4. OTBETCTBEHHOCTD M 0013aHHOCTH YUTaTe el

4.1. I1pu 3anucu B OUOIMOTEKY YnUTATEIh 00s13aH COOOITUTH HEOOXOIMMBIC CBEICHUS

JUISL 3aTIOJTHEHUS IPUHATHIX OMOIMOTEKON PErHCTPALMOHHBIX JOKYMEHTOB.

4.2. Ilpu BBIOBITUY U3 LIKOJIBI YATATENb 00s13aH BEPHYTh BCE YHUCISAIIMECS 32 HUM JIOKYMEHTHI U3
donma B OMOIMOTEKY.

4.3. YuTarens o0s3aH:

- BO3BpaIlaTh B3SATHIE UM JOKYMEHTHI U3 (DOHJIa B YCTAaHOBJICHHBIN OMOIMOTEKOM CPOK;

- HE BBIHOCUTH U3 TOMEIICHHUs] OMOIMOTEKH JOKYMEHTHI O€3 3aliCH B MPUHATHIX OMOIMOTEKOM
dopmax yuera;

- OepeXHO OTHOCUThCA K OubmuoreunoMmy QoHmy (He JenaTh B KHUTAX TIOMETOK,
MOTYCPKUBAHU, HE BBIPHIBATh U HE 3arM0aTh CTPAHUIIBI);

- cobmogaTh B OMOIMOTEKE THUIIMHY, HE HApyLIaTh MOPSJAOK PACCTAHOBKM KHUT Ha IMOJIKaxX
OTKPBITOTO JJOCTYyNa K (GOHAY;

- IpU TMOJIyYEHUU ITOKYMEHTOB U3 (hoHAa yuTaTenb 00s3aH TILATENBHO UX MPOCMOTPETh U B
ciydae OOHApyXeHHsSI KaKuX-IHO00 AePEKTOB COOOMUTH 00 3TOM OMOIMOTEKapro, KOTOPBIH
00s13aH caenaTh Ha HUX COOTBETCTBYIOIINE TTIOMETKH.

4.4. YuraTens, yrepsBIINNA JOKYMEHT U3 (oHIa OMOIMOTEKH WM HAaHECIIHA



€My HEBOCIIOJIHHUMBIN yIIepO, 00s3aH 3aMEHUTh €r0 COOTBETCTBEHHO TaKUM K€ (B TOM dYHCIIe
KOIUEH B MeperieTe) Wi MPU3HAHHBIM OMOJIMOTEKON paBHO3HAYHBIM.

4.5. 3a yrepro qokyMeHTa u3 ¢oH1a OMOIMOTEKHN WM HAaHECEHUE €My HEBOCIIOJIHUMOTO yiepba
HECOBEPIICHHOJIETHUM YWTATEJIeM OTBETCTBEHHOCTh HECYT €ro pOJUTENN WM OINEKYHBI,
MOTICYUTEINH, IETCKUE YUPESKICHHUS, IO HAA30POM KOTOPBIX OH HAXOIUTCH.

4.6. Yurarenu, HapymuBmue [IpaBuia mosb30BaHuss OUOIMOTEKOM, MOTYT OBITH JIMIIICHBI ITPaBa
NOJIb30BaHMS HAa  CPOK, YCTaHOBJIGHHBIH  OuOnmuoTexkoil. 3a  ocoOble  HapylIeHHS,
IPEeyCMOTPEHHBIE JEUCTBYIONIMM 3aKOHOJATEIbCTBOM, YHUTATENIU HECYT aIMUHUCTPATHUBHYIO,
IpaXkJaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

5. O0s13aHHOCTH OMOJIHOTEKH MO 00CTYKUBAHUIO YU TATEJIeH.

5.1. O6cnyxuBaTh 4HuTaTelel B COOTBETCTBUHM ¢ [IpaBuimamu mosib30BaHHsl OMOITMOTEKOM,
KOTOpPBIE JOJKHBI OBITH pa3MeLIeHbI B JOCTYITHOM JJIsi 03HAKOMJICHHUS MECTE.

5.2. Co3naBath O6JaronpHsTHBIE YCIOBUA U1l paOOTHI UMTaTENeH B OMOIHOTEKE.

5.3. He ucnonp30BaTh CBEIEHUSI O YUTATENSAX, UX HUHTEpecax B MHBIX LIENSAX, KPOME HAYUYHBIX U
O610IMOTEeYHO-TIPOU3BOICTBEHHBIX.

5.4. JlaBaTh MOJHYIO HH(OOPMAITHIO YATATEISIM O HATMYUHU JOKYMEHTOB B (POHJIE.

5.5. Oxa3pIBaTh NOMOIIb YUTATEISIM B BEIOOpE HEOOXOIMMOM JTUTEpaTyphI.

5.6. IlpenocraBnATh 4YMTATEIsIM BO3MOXHOCTh TIOJB30BAaHUSl KaTaJloTaMH, KapTOTEKaMH,
oubnmuorpaguueckuMu 1 HTHPOPMALMOHHBIMU MaTepHaIaMHU.

5.7. CucremMaTu4ecku nH(popMUpOBaTh yuTarenen 0 BHOBb MOCTYIHUBIIHNX
JOKYMEHTaX.

5.8. CucremMaTtuyecku CIEAUTHh 332 CBOEBPEMEHHBIM BO3BpPAaTOM B OHOIMOTEKY AOKYMEHTOB W3
¢doHa 1 3a BeIOTHEHUEM unTareasiMu [IpaBui mosb30BaHus OMOIMOTEKOM.



